NCI Grants - Privacy Notice
This privacy notice is provided by the National Church Institution’s Grant Management team to explain what to expect when we collect and process your personal information in accordance with the UK GDPR. A list of the Grant Managers is provided at Appendix 1. 
Data controller(s)
The National Church Institutions (NCIs) are each data controllers and they are: 

The Archbishops' Council, The Church Commissioners for England, The Church of England Pensions Board, Church of England Central Services, The National Society (Church of England) for Promoting Religious Education:

Church House
Great Smith Street
London
SW1P 3AZ

For further information on the structure of the NCIs please go to:
[https://www.churchofengland.org/about/leadership-and-governance/national-church-institutions]
1. Why we collect and use your personal data
Personal information is processed for the following purposes:
· To contact you in relation to your grant application and maintain communication relating to the provision of this grant to you.  
· To assess your application, respond to your application, and to administer any funding that is agreed.
· To fulfil the grant contract that we have entered with you. 
· To monitor the performance of the grant scheme. 
· To fulfil the NCIs’ auditing and accounting duties. 

2. The categories of personal data we collect:
The information we process for these purposes is:
· Name
· Address
· Job title 
· Email address
· Telephone Number
· Payment details
We also process “special categories” of information that may include:
· Religious belief, if indicated by job title 

3. The lawful basis for using your information
We collect and use personal data under the following lawful bases:
Personal data
Article 6.1 (b) Contract: processing for record-keeping and communications is necessary for fulfilling the grant contract with you.

Article 6(1)(c) Legal Obligation: processing is necessary for auditing purposes. 
[Special categories & criminal information
Article 9(2)(d) – Legitimate activity – processing is carried out in the course of its legitimate activities with appropriate safeguards by the NCIs with a religious aim and relates solely to members or persons who have regular contact with the institutional Church of England in connection with its purposes.  No personal data will be disclosed outside the institutional Church of England without the consent of data subjects. 


4. Who we share your information with:


All personal data is segregated and will only be accessed by the relevant grant management team,

We will not share your data with any other third parties except where specified here:

Data processors who are the providers of the grant management system:

Salesforce  Salesforce Privacy Information | Salesforce
Vera Solutions. Privacy Policy - Vera Solutions

Data will be shared with Church of England Central Services finance team for the purpose of making payment. 


5. International data transfers
Your data will be transferred outside the UK. Salesforce is a U.S platform and Vera has support services based in South Africa.  All transfers of your personal data to these destinations have been risk assessed and are protected by appropriate legal measures (contract terms) and security measures.

6. How long do we keep your information?
Information in relation to the Grant payment held by the finance team will be kept for 6 years after the end of the grant.
 
Information in relation to unsuccessful grant applications will be kept for 6 years after the date of notification. 
 
All other information held in relation to the grant application and programme will be kept permanently. 

7. Your rights
You have the following rights regarding your personal data:
· The right to be informed about any data we hold about you;
· The right to request a copy of your personal data which we hold about you;
· The right to request that we correct any personal data if it is found to be inaccurate or out of date;
· The right to request your personal data is erased where it is no longer necessary for us to retain such data;
· The right, where there is a dispute in relation to the accuracy or processing of your personal data, to request a restriction is placed on further processing;
· The right to object to the processing of your personal data (if applicable);
· The right to obtain and reuse your personal data to move, copy or transfer it from one IT system to another (if applicable). 
To exercise these rights, please contact the Data Protection Team using the contact information provided below. The NCIs Individual Rights Policy is available on request.

8. Complaints or concerns
If you have any queries regarding this processing activity, please contact, in the first instance, the relevant Grant Manager as per appendix 1
If you have any concerns or queries about how the Grant Manager handle your personal data, please contact the Data Protection Officer at:
gdpr@churchofengland.org 
or online at:  National Church Institutions data protection | The Church of England or Tel: 020 7898 1114.

You have the right to make a complaint at any time to the Information Commissioner online at: Data protection and personal information complaints tool | ICO, or by phone on 0303 123 1113 (local rate).
































Appendix 1
Grant Managers

	Grant Stream
	Grant Manager
	Contact email

	Buildings for Mission 
	Guy Braithwaite 
Paula Brikci
	guy.braithwaite@churchofengland.org
paula.brikci@churchofengland.org

	Cathedral Sustainability Fund 
	Ruth Norval 
Jonathan Rapson
	ruth.norval@churchofengland.org
jonathan.rapson@churchofengland.org

	Cathedrals & Church Buildings 
	Janet Berry
	janet.berry@churchofengland.org

	Giving Fund
	Eleanor Stead 
Sophie Henstridge-Brown
	eleanor.stead@churchofengland.org
sophie.henstridge-brown@churchofengland.org

	Housing Project 
	Nathan Conway
	nathan.conway@churchofengland.org

	Ministry Development 
	Alison Kemp
	alison.kemp@churchofengland.org

	Net Zero Carbon
	Shannon Carr-Shand Imogen Pearce
	shannon.carr-shand@churchofengland.org
imogen.pearce@churchofengland.org

	Parish Accessibility Fund 
	Helen James
	helen.james@churchofengland.org

	Racial Justice
	Marie-Lise Shepperd
	marie-lise.sheppard@churchofengland.org

	Vision & Strategy 
	Andy Mathews
	andy.mathews@churchofengland.org
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